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Dear Client Name,

Welcome to Your Company Name. I am excited to start working with you and in the meantime, enclosed is your fun Welcome Pack which includes:

· A Welcome Gift
· Your Goals Sheet
· A ‘Pondering’ Sheet
· A Life-Map

· Your invoice for the first month 
· 2 copies of the ‘Coaching Agreement’ (please sign both, keeping one for your records and returning one to me)
· A ‘Code of Professional Conduct’. NOTE: The ICF’s can be found at http://www.coachfederation.org/ICF/For+Current+Members/Ethical+Guidelines/ 
· Vouchers for your friends for a complimentary coaching session

Please would you return the Coaching Agreement and Goals Sheet before our next session and any of the other exercises you may have completed – as this saves time during our session. 

Please do not hesitate to contact me (by phone or email) if you have any further questions. I am excited to begin and looking forward to our first session on Date/Time of next session.
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